
Dear families,

I'm sure this is a long awaited email for most of you.  We hope this email finds you all 
well.  As you all know, things seem to change daily with plans for reopening our 
economy and our schools.  There is conflicting information about Covid-19 everywhere 
you turn.  We have been closely monitoring how other schools plan to open and what 
precautions West Park is taking in order to make the best decisions possible in regards 
to returning to in class instruction for the fall semester.  After consulting with our 
teachers we have decided to set the following policies in place in order to return to the 
classroom.      

Policies and Procedures for Master’s Monday
Fall, 2020

July 19, 2020

1. Hand sanitizer will be available in every room. 
2. We recommend that parents take their children’s temperatures at home before 

coming to class. 
3. A no-touch thermometer will be available at Master’s Monday for use as needed, 

but we will not take each student’s temperature each week. 
4. We will separate students in the classrooms as much as possible. 
5. Masks will be required for orientation. 
6. Masks will be required in the hallways and study hall.  Teachers will decide on an 

in-class mask policy as some are high risk or in regular contact with someone 
who is high risk. 

7. Students and teachers will clean the rooms between every class. 
8. Lunch will be outside where it is easier to social distance as long as weather 

permits.  In case of inclement weather students will eat lunch in the downstairs 
cafeteria.  Parents should instruct their student to social distance as much as 
possible.  

9. Parents must print and sign a waiver indicating that Master’s Monday will not be 
liable or responsible for the health status of the students who attend. It is the 
parents’ responsibility to make sure that their children are healthy before sending 
them to school. The waiver must be signed and returned to Master’s Monday 
before the first day of class.

10. If a student or immediate family member has first-person exposure (longer than a 
10-minute interval) to COVID-19, the student will be asked to remain home for 
two weeks and collect their assignments online from their teachers. 

11. If a student tests positive for COVID-19, they will need to remain home and 
collect their assignments online from their teachers. Once they have a negative 
test result they may return to Master’s Monday classes.  

12. If a student tests positive for COVID-19, Master’s Monday will strongly encourage 
the parents to notify the co-op families that their student has been in contact with 
so families can respond accordingly. 



13. As much as we know that everyone will be happy to see each other, we request 
that parents highly encourage their students to refrain from hugging one another 
during this time. 

14. No refunds for classes will be issued past August 3. Prorated refunds may be 
issued until October 5 if classes need to go fully online, and parents would like to 
withdraw their students at that point. No refunds will be issued after October. 

15. Please be flexible as we all work through these new and challenging 
circumstances together! 

We have also discussed the possibility of schedule changes and it seems best to us to 
follow our current calendar (as much as possible) and use the breaks to our advantage.  
If we need to modify our calendar due to an outbreak or facility closure, we will do our 
best to keep it as close to the original as possible.  Our amazing teachers have been 
incredibly flexible in their thinking and willingness to accommodate students who might 
have to be out or if we have to go online for any length of time.  Each teacher will 
choose to conduct their class in a manner that suits their particular subject best for in 
class instruction as well as short term online learning.  We will certainly do our very best 
to accommodate each family’s needs within reason so please do not hesitate to contact 
your teacher or a board member for guidance in a particular area.  Our desire is to have 
students in the classroom in the safest manner possible while understanding the 
possibilities of students missing class due to exposure.  

We ask that our families remain flexible and gracious as we navigate these unusual 
times. We trust the Lord has a plan for our co-op family and we look forward to seeing 
His mighty hand at work during this time.  Please be looking for future emails 
concerning Orientation, waivers, and online grading.  Thank you all for your patience!

Because of His Kindness,
The Board of Master’s Monday  


