
Outside Lunch Worker Instructions 
Master’s Monday Co-op 

 
Scheduled work time:  12:15 – 1:45 (approx. 1 ½ hours) 
 
12:15    

- Check in with MIC in Room 303 for any special instructions.   
 

- Help the Inside Lunch worker take snacks, drinks, and money box to the 
HUB. 

 
There are 2 workers needed to help outside: 

x 1 worker to monitor parking lot 
x 1 worker to monitor the outside eating areas behind the HUB 

Decide which worker will take each job at the beginning of the shift 
 
Walk around the area where the students are allowed to go in the back parking 
lot, the grassy area, and the patio of the HUB to make sure that everything is in 
order before students arrive.   
 
Note - Parking lot worker: 

- Move two of the cones to the end of the trailer hitches parked in 
the lower parking area so that the students are aware of the hazard.   

- Stand on the boardwalk outside of the classrooms and watch the  
students in the parking lot.   

- Students should not enter the hallway where the classrooms are located   
during lunch - please monitor 

 
Note - Area outside of HUB worker: 

- Please stand outside the HUB on the patio and watch students 
 
12:30  

- Monitor student activities outside. If there are additional needs (for 
example special luncheons), one of the outside lunch workers may be re-
directed by the Mom-in-Charge to assist as needed. 
 

- Students are allowed to play Frisbee or football in the back parking lot 
behind the Round Building – marked by orange cones.   They must keep 
their games to that part of the parking lot.  Please make sure they stay in 
the appropriate areas for safety. 



- Students may play in the rain, but everyone must go inside when it is 
thundering.   

 
- Monitor students and ensure they are following these guidelines: 

* Students are not permitted to sit on the hand railing of the boardwalk.   
* Students are not permitted to be in a classroom during lunch without   
    adult supervision.   
* Students are not permitted to hang out in or around vehicles during  
    lunch. 
* Students may sit on the patio behind the HUB, the board walk outside our   
    classrooms, and in the grassy area behind the HUB.  They do not need to  
    be on the sides of the HUB - they should stay where the worker can see 
    them. 
* Students should not play behind the Round Building or climb the  
    chain-linked fence behind Round Building.      
 

- Remind students to throw trash away.  At the end of the lunch break, 
please patrol the area outside the HUB and the back parking lot where 
students were playing.  Pick up and throw away any garbage that has been 
left.  Collect any student items that have been left behind. 

 
1. Please monitor the students to ensure they are being courteous and 

respectful to each other and to the church facility.   
 

1:15    END OF LUNCH  
Remind students to wrap it up - class starts in 5 minutes!!  (1:20) 

 
PARKING LOT WORKER - at the end of the lunch period, please collect the 
orange cones and bring them to the closet - located directly inside the HUB 
Auditorium.  ** Please do not shut the closet door ** 
 
At the end of the lunch period, both workers should go into the HUB to 
help the Inside Lunch Worker tidy up the women’s and men’s restroom, 
straighten chairs, pick up garbage, take out the HUB garbage (as needed), 
and bring snacks, drinks, money box, and “found” items over to the Study 
Hall Room (Rm. 303). 

 
** If there are any problems, go to the Mom-In-Charge for assistance.** 

 

Please check in with the Mom-in-Charge before leaving. 
Thank you for your assistance!! 
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